
वार्ष‍िकषकार्‍िक्रमष2019-2020 

मंत्रालर्ों/ववभागोंषऔरषउनकेषसंबंद्ध/अधीनस्थषकार्ा‍िलर्ोंषएवंषकें द्रीर्षसरकारषकेषवनगमों, उपक्रमों, बैंकोंषआदिषमेंष

राजभा्ाषनीविषकेषकार्ा‍िन्वर्नषहिेुष2019-2020षकेषवलएषवनधा‍िररिषलक्ष्र्ष  

क्रषस ं कार्‍िषवववरण लक्ष्र् 

1.  हहिंीषमेंषमूलषपत्राचारष(िार, बेिार, 

टेलेक्स, फैक्स, आरेखषआदिषसवहि)ष 

‘‘ग’’षक्षेत्रषसेष‘‘क’’षक्षेत्रषकोष 

‘‘ग’’षक्षेत्रषसे ‘‘ख’’षक्षेत्रषको 

‘‘ग’’षक्षेत्रषसेष‘‘ग’’षक्षेत्रषको 

‘‘ग’’षक्षेत्रषसेष‘‘क’’षवष‘‘ख’’षक्षेत्रषके 

राज्र्/संघषराज्र्षक्षेत्रषकेषकार्ा‍िलर्/व्यविष 

55% 

55% 

55% 

85% 

2.  हहिंीषमेंषप्राप्षिषपत्रोंषकाषउत्षिरषहहिंीषमेंषदिर्ाषजानाष 100% 

3.  हहिंीषमेंषरटप्षपणष 30% 

4.  हहिंीषमाध्षर्मषसेषप्रविक्षणष 30% 

5.  हहिंीषटंककषऔरषआधुवलवपकोंषकीषभिीष 40% 

6.  हहिंीषमेंषविक्षटेिनष/षकीषबोि‍िषपरषसीधेषटंकण 30% 

7.  हहिंीषप्रविक्षणष(भा्ा,षटंकण, आिुवलवप) 100% 

8.  विभा्ीषप्रविक्षणषसामग्रीषिरै्ारषकरनाष 100% 

9.  जन‍िलषऔरषमानकषसंिभ‍िषग्रंथोंषकोषछोड़षकर, पुस्िकालर्षकेषकुलषअनुिानषमेंषसेषविवजटेलष

वस्षिुओंष अथा‍ििष् हहिंीष ई-पुस्षिक, सीिी/िीवीिी/पेनष ड्राइवष िथाष अंग्रेजीष औरष क्षेत्रीर्ष

भा्ाओंषमेंषसषेहहिंीषमेंषअनुवािषपरषकीषगर्ीषराविषसवहिषहहिंीषपुस्िकोंषकीषखरीिषपरष

खच‍िषकाषप्रवििि  

50% 

10.  कंप्षर्ूटरषसवहि सभीषप्रकारषकेषइलेक्रॉवनकषउपकरणोंषकीषविभा्ीषरूपषमेंषखरीि 100% 

11.  वेबसाइट 100% (विभा्ी) 

12.  नागररकषचाट‍िरषिथाषजनषसूचनाषबोिोंषआदिषकाषप्रिि‍िनष 100% (विभा्ी) 

13.  (i) मंत्रालर्ों/षववभागों  औरषकार्ा‍िलर्ोंषिथाषराजभा्ाषववभागषषकेषअवधकाररर्ों 

(उ.स./षवनि.े/सं.स.)षिाराषअपनेषमुख्षर्ालर्षसेषबाहरषषवस्थिषकार्ा‍िलर्ोंषकाषवनरीक्षणष 

25%   (न्र्ूनिम) 

 (ii) मुख्र्ालर्षमेंषवस्थिषअनभुागोंषकाषवनरीक्षण 25%   (न्र्ूनिम) 

(iii) ववििेषमेंषवस्थिषकें द्रीर्षसरकारषकेषस्वावमत्वषएवंषवनर्ंत्रणषकेषउपक्रमों/कार्ा‍िलर्ोंषष 

आदिषकेषसंबंवधिषअवधकाररर्ोंषिथाषराजभा्ाषववभागषकेषअवधकाररर्ोंषिाराषसंर्ुिष

वनरीक्षणष 

व्‍िषमेंषकमषसेषकमष

एकषवनरीक्षण 

14.  राजभा्ाषसंबंधीषबैठकें ष 

 (i) हहिंीषसलाहाकारषसवमवि व्‍िषमेंष02षबैठकें ष(न्र्ूनिम) 

(ii) नगरषराजभा्ाषकार्ा‍िन्वर्नषसवमवि व्‍िषमेंष02षबैठकें षष(प्रविषछमाहीषएकषबैठक) 

(iii) राजभा्ाषकार्ा‍िन्षवर्नषसवमविष व्‍िषमें 04 बैठकें  (प्रविषविमाहीषएकषबैठक) 

15.  कोि, मैनुअल, फाम‍ि, प्रदक्रर्ाषसावहत्र्षकाषहहिंीषअनुवािष 100% 



 

ANNUAL PROGRAMME 2019-20 

TARGETS FOR 2019 – 2020 FOR THE IMPLEMENTATION OF OFFICIAL LANGUAGE 

POLICY IN MINISTRIES/ DEPARTMENTS & THEIR ATTACHED/SUB-ORDINATE OFFICES 

& CORPORATIONS / UNDERTAKINGS / BANKS ETC.OF CENTRAL GOVERNMENT.   

 

Sl.No  Details of Works  Targets  

 Originating 

Correspondence in Hindi 

(including Telegrams, 

Wireless, Telex, Fax, 

Drawings etc.) 

From Region ‘C’ to ‘A’ 

From Region ‘C’ to ‘B’ 

From Region ‘C’ to ‘C’ 

From Region ‘C’ to State offices/ Individuals 

in States/UTs of ‘A’ and ‘B’ Regions  

55% 

55% 

55% 

85% 

 

1.  Letters received in Hindi to be answered in Hindi 100% 

2.  Noting in Hindi 30% 

3.  Training programmes through Hindi medium  30% 

4.  Recruitment of Hindi Typists, Stenographers  40% 

5.  Dictation in Hindi/Direct Typing on key-board (self and by Asst.)  30% 

6.  Hindi Training (Language, Typing/stenography) 100% 

7.  Preparation of Bilingual Training material 100% 

8.  Expenditure for the purchase of Hindi books etc., including digital matters 

ie Hindi e-books, CD / DVD/Pend drive including amount incurred on 

translation in Hindi from English and regional languages out of the total 

Library grant, excluding journals and standard reference books. 

50% 

9.  Purchase of all electronic equipments in bilingual form 100% 

10.   website 100% (bilingual) 

11.  Citizen Charter and display of Public interface information board 100% (bilingual) 

12.  

(1) Inspection by Ministries/ Departments/Offices of their offices located 

outside their Headquarters and by the officers DS/Dir./JS of DOL (% of 

offices)  

25% (minimum) 

(2) Inspection of sections at Headquaters 25% (minimum) 

(3) Joint inspections by the officers of the concerned Deptt. & those of the  

Dept. of Official Language of Foreign based Undertakings/Offices etc. 

owned or controlled by the Central Government. 

At least one 

inspection in a year 

13.   Meetings regarding Official Language 

14.  

(A) Hindi Salahkar Samiti 02  meetings in a year (minimum) 

(B) Town Official Language Implementation Committee 02  meetings in a year  

(One meeting every 6 months) 

(C) Official Language Implementation Committee 04  meetings in a year  

(One meeting every quarter) 

15.  Translation of Codes, Manuals, forms, Procedural literature 100% 



 


